
Daily Action Checklist

Exactly What To Do Every Day to Build Momentum (Even If 
You’re Starting From Zero)
Let’s simplify everything.

You don’t need:

• More strategies

• More tools

• More information

You need daily action that compounds.

This checklist gives you a repeatable system you can follow in 60–90 minutes per day to start 
generating leads and building your business.

The Momentum Rule
Before we begin, understand this:

 Small daily actions > occasional big effort

Consistency builds:

• Skill

• Confidence

• Results

 Your goal is simple:

Show up daily. Execute. Improve. Repeat.

 Your Daily Schedule (60–90 Minutes Total)⏰



 Step 1: Content Creation (15–20 Minutes)

Goal:

Attract new people into your world

 What To Do:

Create 1 simple post per day

Use This Plug-and-Play Template:

Hook:
“Most beginners struggle with [problem]…”

Value:
“Here’s one simple fix: [tip]”

CTA:
“I made a free guide—link in bio”

 Example:✅
“Most beginners struggle to get their first leads.

The reason? They overcomplicate everything.

Start simple: one offer, one funnel, one traffic source.

I put together a free guide—link in bio.”

 Done is better than perfect. Post and move on.

Step 2: Direct Outreach (20–30 Minutes)

Goal:

Start conversations → generate leads

What To Do:

Send 10–20 messages per day



Who To Message:

• People who liked your post

• People commenting in your niche

• Beginners asking questions

DM Template:

“Hey [Name], I saw you’re interested in [topic].

I created a free guide that shows how to [result].

Want me to send it over?”

Only send your link after they say YES.

 Key Rule:

Be human. Not robotic.

 Step 3: Community Engagement (15–20 Minutes)

 Goal:

Build authority + attract targeted traffic

What To Do:

• Join 2–3 groups (Facebook, Reddit, etc.)

• Answer 5–10 questions daily

Response Template:

“Great question—this is something a lot of beginners struggle with.

What helped me was [tip].

I actually made a free guide on this—happy to share if you want it.”



 Value first. Offer second.

Step 4: Comment Strategy (10–15 Minutes)

 Goal:

Get profile clicks → passive traffic

What To Do:

• Find 5–10 posts in your niche

• Leave thoughtful comments

Comment Template:

“This is so true—especially the part about [specific point].

One thing that helped me was [quick tip].”

People will check your profile → click your link.

Step 5: Follow-Up & Replies (10 Minutes)

 Goal:

Turn interest into action

 What To Do:

• Reply to ALL comments

• Respond to DMs

• Follow up with people who didn’t reply



Follow-Up Template:

“Hey [Name], just wanted to follow up—did you still want that guide?”

Most leads come from follow-up.

Weekly Focus (IMPORTANT)
Each day builds momentum.

But each week builds growth.

Weekly Targets:
• 7 posts published

• 70–140 DMs sent

• 50+ conversations started

• 20–100 new leads

This is realistic if you stay consistent.

Weekly Improvement Loop
At the end of each week, ask:

• Which posts got the most engagement?

• Which messages got replies?

• Where did leads come from?

Then do MORE of what works.

 “Low Energy Day” Version (Minimum Action)⚡
If you’re busy or tired, do this:

• 1 quick post



• 5 DMs

• Reply to messages

Never skip the day. Just reduce the load.

Common Mistakes to Avoid
 Overthinking posts❌
 Not sending DMs❌
 Skipping days❌
 Waiting for perfect conditions❌

 Action creates clarity—not the other way around.

Mindset Shift
You’re not “posting content.”

You’re:

• Starting conversations

• Helping people

• Building relationships

 That’s what leads to results.

Daily Checklist (Copy This)
 Post 1 piece of content✅
 Send 10–20 DMs✅
 Engage in 2 communities✅
 Leave 5–10 comments✅
 Reply to all messages✅

Total time: ~60–90 minutes



Final Thought
You don’t need to do everything.

You just need to do this consistently.

Day by day.

Step by step.

That’s how momentum builds.

That’s how results happen.

Want Faster Results?
If you want to save time, automate your work, and grow faster... these AI tools can help you create 
content, emails, and marketing assets in minutes. 

Work smarter. Scale faster. Get ahead.

See The AI Tools Here 

https://ezbizcoach.com/petes-elite-ai-tools/
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